
HOW TO SEND INVOICES TO MY CUSTOMERS THROUGH 
WHATSAPP USING BILLING REGISTER?



REQUIREMENTS

• Billing Register must be configured for sending messages via WhatsApp App:

Refer the Help Docs section of our website for detailed instructions on HOW TO SEND 
MESSAGES TO YOUR CUSTOMERS THROUGH WHATSAPP USING BILLING REGISTER?

• Web-Folder Setting
           
When we send an invoice through WhatsApp using Billing Register, it is first 
uploaded to an online/web folder, a link of the uploaded file is generated for 
accessing the invoice file and then the link is shared with the message 
(SMS/WhatsApp message). 

Hence, you need to have an access of an online/web folder for sharing the invoice 
through SMS/WhatsApp. If you don’t have any webspace available with you, please 
consider buying it from Webspace providers like GoDaddy or Riacube etc. You can 
contact us if you have no prior knowledge about this. 



HOW TO ADD WEB-FOLDER SETTING?



Open
this webpage

Click this link
to download PHP File. This file 

automates the process of uploading 
Invoice PDF to web-folder.

This file usually gets downloaded to 
the downloads folder.



Open the download
PHP File using Notepad.

Change your password as desired.

Set Max Folder Size.
When folder spaces gets 

exhausted, it will automatically 
delete the older files.



Login to your Web-folder
using Cpanel credentials as 
provided by your web-space 

provider.

Upload the PHP File
into your web-folder.

This is the folder 
where all invoice-PDFs 

will be saved.



Click on the
General 
Settings

menu button



Click on
The Settings – 
Common For All

button



1. Choose 
Miscellaneous Group

2. Choose 
Web Folder Settings

3. Enter Your Web-
folder’s Public Path 

4. Enter the Password 
As set in the PHP File



HOW TO SMS INVOICE AS PDF?



Open WhatsApp App, if it is not already open.
Select at least one

contact (anyone) if not 
already selected.



Click on
Sales menu 

button



Click on
Sales
button



Click here 
to Unlock
the form



Let’s send the invoice 
for this Sale.



Click on
Print/

Send PDF 



Click on
Create and 
SMS PDF



PDF of the invoice is being generated.



2. Contact number of the 
customer is automatically 

loaded here if it exists in the 
database of Billing Register.
Otherwise, enter it manually

1. Make sure to select 
WhatsApp App as the Provider

3. Select the desired 
message template or type 

in the SMS text

4. Click on the Send Button



Click here
to Send 

the message



The message is sent successfully.

Now, let’s go back to Billing Register.



You can also visually confirm that the message is sent successfully

from the Sent Checkbox and the message at the bottom. 
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